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QUY CHE
Quin If vi sfr drlng tii sin lglg trong Trulng THpT phan Einh Gi6t(Ban hdnh kdm theo eo so ltlgo-iuprpoG, ngdy zztoz)nt| cil,

HiQu truong Trudng THpT phan Eiih 
-CiAtl

Chucrng I
NHING QUY DINH CHUNG

Ei6u l. ph4m vi tlidu chinh vn tliii tuqng 6p dqng
l. Ph4m vi di6u chinh

Quy cht! ndy quy dinh trrlch nhiQm vdth6m quycn quy6t dinh cria cric b6 ph6n,tap thti, cii nhdn trong qu6n ry sri dung, ;r. ;6,", ii6i'nrran, sfta chfta, di6u chuyisn, thuhoi va thanh ly tdi san .,iu .ong trong Trudng THpr phan Dinh Gi6t.
2.D6itu-q ng rip dgng

t6t ca c6c t$p th(:, cirnhan thuQc su quin ly cria Trudng THPT phan Dinh Gi6tbao g6m:

- HiQu tru6ng; c6c ph6 HiQu trucrng;
- Girio vi6n, nhdn vi6n vd hgc sinh;
- Cric td chuy€n m6n vd Van phdng; t6 chric C6ng doirn, Dodn thanh ni6n.
Di6u 2. Tii sfrn c6ng trong nhir trulng
Tdi sin c6ng quy dinh trong Quy chti ndy Id tdi s6n do Nhd nudc giao cho nhdtrudng quan ly sft dung, do dau tu x6y dung, mua s6m ;;il;r* ,r* srich nhd

:y:. 1a 
ca1.ngu6n kinh phf khric hoac oo .,ic t6 chfc, c6 nh6n trong vd ngodi nu6cbi6u, tdng, d6ng g6p bao g6m:

l. Todn b0 co sd v6t ch6t cria nhd trudng gfim d6t, phdng hgc, phdng rdm viQc,ciic phong chric n6ng, phdng bQ m6n vd ciic .onftrmn php trg prru. ,u cho hopt dOngdpy vd hgc (nhd xe, c6ng, tuong rdo, c6t ccr, s6n trudng, ,y* trudng, b6n hoa c6ycdnh '..), he th5ng ky thuat hp t6ng (hQ thring.6p oien, chi6u siing, n! tn6ng c6p vitho6t nudc, hQ th6ng diQn tho4i, ducmg truydn i*.*o ...1.
2.Trangthi6t bi

2'1' Trang thi6t bi ldm vi6c: Bdn gh{l hgc sinh vd bdn gtr6 lam viQc cua crin b6,girio vi6n vd nhdn vi6n, tri dung tdi liQu, tri trung bdy, giitdung tdi li.u, bQ bdn ghiihgp, ti6p khrich; miiy vi tfnh de bdn, miiy vi tfnh x6ch tay, miry in,miiy photocopy;
m6y chi6u, mdn chi6u, thitlt bi 6rn thanh; di€n tho4i, thict bik6;r6il*.r*,.

2.2. c6c thict bi thuQc hQ th6ng k! thuat ha tang cria nhd trudng: M6y phd,t
diQn, thi6t bi chi6u s6ng, thi6t bl 6m thanh, cliQn thoai, website, mang internet, thi6t biv0 sinh, thi6t bi b6o chity,chta chrly, camera an ninh ...

2



2.3. cdc trang thi6t bi khiic: Mriy quay phim, chpp 6nh, m6y thu hinh, ch6o dngten .. ., cdc dqng cu, vflt tu hau cin kh6c.
3' cdc tdi san vat chAt v6 hinh md viQc sri dung ph6i chi tra bing ti6n nhu diQn,cu6c diQn thopi, internet, phAn mOm tin hoc, ...
Di6u 3. Nguy6n tic quin lf, sfr dgng tiri sf,n c6ng
t ' T6t ci tdi sin cdng trong truong dugc giao cho m5i t6, ho{c cri nh6n trongtrudng quin ly sri dpng.

2' Tdi s6n c6ng trong truong dugc quin Iy th6ng nh6t, c6 sg ph6n c6ng, ph6nc6p quycn h4n, tr6ch nhiQm gifra tig' tru&ng voi ci,ct6 tru&ng v6i ciic cii nh6n duocgiao trgc ti6p sri dung tdi s6n. 
v vr vsv

3. Tai sin c6ng ph6i rruoc dau tu, trang bi, sri dung g,irg muc dfch, dring ti6uchuan, dinh mric, cne ab b6o rr6m .org [arg, i* ;;u vd titft kiem; dusc b6o duong,sria chfta vd b6o vQ theo ctrti OO quy dinh.
4' viOc xric dinh gi6tti tdi sdn cdng trong cdc quan h€ mua, biln, thanh ly rluqcthuc hi0n theo co ch6 thi trudng vd phtr hqp vdri ,a. qry dinh cfla ph6p lu6t.
5. Thgc hiQn cdng khai, minh b?ch trong viQc qu6n ry sri dpng tdi s6n c6ngtrong trudng. Mqi hdnh vi vi pham ch6 ao quan iy sri dpng tdi s6n c6ng phdi bi xri lynghidm minh.

Chuong II
NHING QUY DINH CU THE

euAN r,v, sr/ DuNG ""H;lr cHAr rRrroNG Hoc

Ei6u 4. Dtii tugng sfr dung diQn tich rim viQc, hgc tfp t4i trudng
l. Higu tru&ng, ph6 hiQu trucmg, girio vi6n.
2. Cdc t6 chuyOn m6n, ciic dodn th6 trong trudng.
3. circ nh6n vien hdnh chfnh: Ki5 toiin, vrn thu, y t6, thi6t bi, thi nghiQm, thuviQn.

4. Todn thti hgc sinh.

Di6u 5. Ti6u chuin, dinh m*c sfr d*ng diQn tich rhm viQc, hqc tgp
can cf vdo c6c quy dfnh hion hdnh cria Nhd nu6c vd ili€u ki€nv6 diQn tich Idmvigc thgc tti cria nhd truong dtl quy dinh tiOu chrar, dirh mric sri dung diQn tfch ldmvi0c (tru phdng hqc).

DiGu 6. nii tri sip xiip noi lim viQc
Hieu truong cin cri vdo ti0u chu6n, dinh mric sri dung diQn tich rdm viQc t4itrulng, chric ndng, nhiQm vu, so luqng ctin b-6, cong chfc cta tirng dcrn vi vd diQn tichthuc tti tpi trudng dc xav duns pt uor! an u5'trii;;6 ,;iiu,n;ffi; c6c bQ ph.n

chuy6n quin, ciic dodn th6, tO chuyCn m6n, HQi d6ng su ph4m.
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DiGu 7' Quy6n vi tr6ch nhiQm cria hgc sinh sfr dung ctr so vft ch6t trudng
hgc

l ' Chi duoc vdo trudng, vdo phdng hqc khi bio vQ nhd trudng md cta ho{c vio
phdng hgc thgc hdnh, phdng bQ rn6n khi duqc su cho phdp cta gi-6o vi6n giing day
ho{c cria ngudi quin ly phdng bQ m6n.

2' Kh6ng mang ciic vflt d6 chriy, n6, thric [n, nudc u6ng vd kh6ng xh r1ctrong
phdng hoc, phdng bQ m6n;

3' chi sri dgng phong tin d6 hgc tpp. Kh6ng duoc choi trd choi diQn tri, nghe
nhac, xem phim vd kh6ng duoc truy cflp vdo ciic trang web md ruflt phrip viQt
Nam nghiCm c6m.

4' Kh6ng tg y di chuy6n hopc thay ooi trrao r6p bdtk! thitlt bi ndo trong phdng
hgc thgc hdnh tin.

-r . 
5.. Kh6ng sri dgng c6c d6 ding, dgng cp trong phong bQ m6n khi chua c6 su

ddng y ctia gi6o vidn php trirch;

6' Kh6ng tuy ti6n xC dich bdn ghii trong phdng hgc,c6 trrich nhiQm b6o v0 tdisin b6n trong.

Di6u 8. y6u c6u v6 sfr dqng CSVC nhir trudng
1. YCu cAu chung

l ' l ' Todn b0 CSVC ctia nhd trucrng phii ilugc sri dpng dring c6ng ndng thi6t ki5,
dring mpc dich. Kh6ng sri dung c6c diOn tich ldm viQc, c6ng trinh php tro vdo muc
dich s6n xu6t kinh doanh, cho thu6, cho mugn hoac b6 tri;il .rr'i6, .ung chfc ldm
ch6 6 t4m thoi ho4c l6u ddi.

l'2' Todn b0 khoi c6ng trinh c0a nhd trudng c6 scy d6 thc hiQn 16 c6c khtii nhi,
cric phdng ldm viQc, bQ phan cdng cQng, k! thuflt, phq. uq, vi trf ldm viQc cria ciic dcrnvi vd dugc dat & vi trf thuan lqi phuc vu cho c6ng t6c cti0u'hdnh. 

------ '-:

^r.,.,^ 
1.3.B0n ngodi phdng ldm vi6c c6 bi6n t6n ghi t6n chric danh ciin bQ, c6ng

cnuc.

1.4. cdc b6 phan c6ng c6ng, k! thu4t vd phpc vu c6 bi6n t6n dii ttruan lgi cho
viQc qu6n ly sri dung. p6i voi c6c thi6t b! nguy hi6m ph6i c6 bien c6nh brio vd bi6nphrip ngdn ngira nhtrng nguoi kh6ng c6 triich nhiQm sri dqng.

2. YCu cAu vC phAn sri dung chung

2'l'PhAn sri dpng chung trong truong ld phAn dugc dung cho ciic t6 chuy6n
mdn, bQ phpn chuy.n qu6n vd cir nh6n trong trudng cung sri aung]bao gd; ;;, p#;;
hgc, phdng hQp, hQi trucrng, hdnh lang, cAu thang, c6c khu v€ sinh chung, nhd OA *.]
sdn vuln, b6n hoa cdy c6nh, cric h6 trrdng c6p aien', .6f ,u6., th6ng tin li€n lac ...

2'2' Cdc t6 chuyen m6n, c6c bQ ph4n chuy€n qu6n vir ctrnhdn trong trudmg c6
quycn binh dang ,:o.rg. viQc sri oung pnA, ro oor* .*ig ua c6 nghia vu ch6p hdnh cric
quy dinh t4i quy ch6 ndy v6 qu6n ly sri dpng phin sft dpng chung.

2.3. Hgi trulng oe t6 chric cdc cu6c hop, hQi ngh!, h6i th6o. viQc ddng ky, b6tri sri dpng hQi trudng, ciic phong h-op, c6ng tiic phpc vu tai phong hgp thuQc triich
nhiQm cta t6 Vdn phong

4



2'4. Kh6ng gAy c6n trd ldm inh hucrng dtin an todn, thufln tiQn trong rli lpi tpi
hdnh lang, ciu thang. Kh6ng dti c6c t16 dung ua t.ung thi6t bi lam viic dtng ri6ng cria
cric t6 chuy€n mdn, bQ phan chuy€n quin, cri nh6n t4i circ khu vpc hani tangl ciu
thang.

2'5' Khi v4n chuytin trang thi6t bi phii tr6nh va ch4m g6y sut xiit tulng, sdn
nhd...

2'6' Gitt gin c6c khu vQ sinh spch se, kh6 16o vd tho6ng khi. Kh6ng d6 r6c sinh
ho4t, bd chd vd ciic lopi riic kh6c vdo ciic ch6u.ia, b6n vQ sinh.

2.7. Nha d6 xe cria trudng tlugc dung d6 xe m6y, xe <lpp cho ciin bQ, giiio vi6n,
nhdn viOn trong trulng vd khiich d6n liOn hQ cong tric. c6m tlii ttruoc vd dc i. ui .J.j
xing dAu trong khu vuc nhd xe.

2.8. sdn trudng chi dugc sri dqng tl6 phpc vu ctic ho4t dQng tflp th6. Kh6ng sri
dpng sdn d6 cho thu€, kinh doanh vd ldm dich vp dudi mQi hinh thric.

2.9. Khong tu y.tr6ng, drt chau hoa, thay d6i lo4i c6y, vi tri c6y c6nh trong
trudng khi chua c6 sy tl6ng y cta Hi6u tru&ng. rtrong ng6t rrou ra r*.ar, tdn thu6c li
vdo ciic chQu cdy.

2'10' Khong,cho.phdp b6t cri t6 chric hodc tdp thrl ndo ngodi truong sri dgng
ngu6n diOn. c6m d6u n5i nc tnong c6p diQn, .6p ,roo., diQn tho4i, m?ng internet ra
ngodi khu6n vi6n trudng cho nguoi ngodi sri dpng; kh6ng oc ao ii" eiv cin trd vi6c
vfln hdnh, sria chiia ciic tri diQn, chiia chriy t4i c6c tang vd trong phong ldm viQc.

2.11. Eat, treo pan6, b6ng r6n vd kh6u hiQu trong trudng ph6i b6o d6m v6 m!quan, d6 nhin. Kh6ng sri dung pan6, bdng r6n, khAu hiQu trong co quan v6i muc dich
qudng c6o kinh doanh thuong m4i.

2'r2' Trt ciic trudng hop ttQt xu6t hoac bdt thuong ve tnui ti6t, hQ th6ng chitiu
s6ng hdnh lang, s6n trudng chi dugc bpt qua d€m tu tt gio 30 rr6n 5 ;td, ,ang ioi uoi
ctr6 oo mua hd vi tu r7 giJ 30 d6n 6 gid sing ooi 

"Ji 
.t o?o ;;;;;;g:^'

3.YCu cAu vC phAn sri dpng ri6ng tqi circbQ ph6n chuyCn qu6n.
3.1. Phan sri. dung ri6ng cria ciic t6 chuyCn m6n, bQ phfln chuyCn qu6n ld phan

diQn tich vd cilc thi6t bi k! thu4t kdm theo ( phong ldm viQc, tldn chitiu siing, dipn tho*i
co dinh, miiy 6nh, qu4t rliQn...) duqc giao cho tting bQ phfln truc tiiSp qu6n ly vi sri
dung.

3.2. cric phong rdm viQc ph6i duqc bo tri hqp ly, ggn gdng, th4n Icyi cho ciic
thdnh vi6n trong phong ldm viQc vd d6m b6o cric oia, r.ien ,a .Irrc, ,arg, aid, tici
kh6ng khi, ducrng truy6n tin hi6u di6n tho4i, internet theo dring ciic quy dinh cria nhd
nu6c.

3'3. Khong dem cdc chdt ddc h4i, cn6t oE gdy ch6y n6, 6 nhi6m m6i trudng vdo
phong ldm viQc.

3'4' Phucrng ti6n th6ng tin li6n lac (ke ci dudng truyen internet) t4i trulng chi
dugc sri dqng vdo muc dich c6ng vu. Khi cAn vi trucrnghqp d6c biQt thi c6'th6 -rJn.
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3.5. Htit gio ldm viQc phii tht citc thi6t bi diQn vd kh6a cria. Khi nghi ldm viQctt 07 ngdy trd l6n, phdi ni6m phong phong ldm viQc. Hdng ngdy sau ,ri6i ur6i t o.
kh6a h6t cric phdng hoc, c6ng. ' Q --o--J -*-

4.T6 Vdn phdng c6 triich nhiQm hudng d6n, theo d6i, d6n d6c, kitSm tra ciin b6,
c6ng chric vd kh6ch d6n ccv quan trong viQc thgc hiQn nQi quy nhd trudng, quy rlinh v€
an todn phong chdng chity, n6 trong trudng vd ciic quy clinh iai q.ry .rrc n'ayuo qra, r,
sri dgng phAn st dUng chung.

5' HiQu tru&ng c6.triich nhiQm t6 chric.phdn c6ng ngudi theo d6i ki6m tra vi6c
thgc hign ciic quy dinh va qu6n Iy st dpng phan sft dung ri€ng tqi circbQ ph6n chuy€n
quin, t6 chuy6n m6n ...

Di6u 9. Bfro dudng, sfra chiia noi lim viQc
l ' Nha trulng thyc hiQn vi€c sria chfta vd ilinh k! bio dutrng todn bQ co sd vflt

ch6t theo chti d6, ti€u chu6n k! thuat quy dinh.
2' Nha trudng phdn c6ng mQt cdn b0 ki0m nhiQm c6ng tiic duy tu, bro duong

nh6; cric trudng hqp quy m6 hcrn thi hqp d6ng thu6 mudn thg ...
3' cic t6 chuycn mdn, b6 phdn chuy6n quin vd cii nhdn c6 tr6ch nhi6m th6ng

b6o kip thoi ciic hu h6ng vdi bQ ph4n vln phong dti trinh HiQu tru&ng xem x6t, s.ia
ch[a. Kh6ng tU y vd ggi ngucri ngodi vdo bio duOng, sria ch[a.

4' Circ t6 chuydn mdn, bQ phpn chuy€n quin vd cri nhan c6 trrlch nhiQm tpo di6u
kiQn thu4n loi tl0 ngudi c6 triich nhiQm thuc hipn viQc b6o duong, sria chta ooi voi
phdn sri dpng ri6ng cria minh.

5' Kh6ng ldm sai l6ch thitit t<ti rrign tr4ng trong quri trinh b6o duong, sta chtacsvc nhd trulng. Trulng hqp cAn thi6t phai inuy o?i^ttritit t<ri thi bqphan, c6 nh6n
thuc hiOn b6o duong, stia chfra d€ xu6t phucrng rin vd chi titln hann tjo duong, sriachta sau khi dugc HiQu trucrng rl6ng y.

Di6u 10. Thu h6i diQn tich ldrm viQc

l ' DiEn tich ldm viQc dd giao cho cilc b6 ph4n chuy€n quin dugc thu h6i trong
c6c trudng hop sau:

1' 1. vuqt qu6 ti6u chu6n dinh mric ho{c sri dung sai mpc dich.
1.2. Eugc b6 tri di6n tich ldrn viQc mdi.
2' Trinh tg, thri tpc thu h6i diQn tich ldm viQc t4i truong duoc thgc hi€n theo

huong d6n, quy rtinh cria circ cLp c6 thAm quy6n.

Mgc 2

QUAN T.'f, stl DUNG TRANG THIET BI

Di6u 11. Ti6u chu6n, dinh mrlc trang thi6t bi lim viQc
l ' Cin cri vdo c6c quy dinh cria nhd nu6c, tinh hinh thyc ttl cfia nha truong, khi

nrng ngan srich di5 xay dgng ti6u chuAn dinh muc trang tnitlt ui 
"J 

pno*g tiQn ldm
viQc b6o dim chuAn h6a, hi0n d4i h6a.
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2' Tieu chu6n dinh mr?c trang thi6t bi ldm viQc cria nhd trudng thuc hiQn theo
quy rlinh cta BQ Tdi chinh.

Ei6u 12. Trang b!, mua sim trang thi6t bi
1. viQc trang bi, mua sirn trang thi6t bi ph6i rhing ddi tuqng,phuc vp hiQu qui

cho c6ng viQc, d6p ring y6u cAu aoi mdi theo quy dinh do co quan c6.na11 il6;;;;hdnh.

2' cdn cri ti6u chuAn dlnh mric trang.thi6t bi vd phucrng tiQn ldm viQc trong
truong ph5 ph6ng, HiQu tru&ng chi dpo rQp r<Z ho4ch i.ung bi ho4c ,nuu ,6rrl ,"-g-rt iei
bi do bao cl6m di6u kiQn ldm vigc cho ciin bQ, giiio vi6n, nh6n vi6n.

3. B0 phdn kti to6n cdn cri y6u cAu trang bi, mua s6m, ti6u chu6n dinh mftc
trang thi(it bi vd phucrng tiQn ldm vi€c, dp to6n ng6n s6ch dugc giao dti tham muu cho
HiQu tru&ng thgc hiQn trang bi hoflc mua sim trang thi6t bi tam"vigc .t o ran bQ, c6ng
chuc trong truong theo c6c quy dinh cria BQ Tdi chinh.

Ei6u 13. Tiiip nhgn trang thi6t bi
l. Cric trudng hqrp ti6p nh6n trang thitit bi:
L 1. Trang thi6t bi duoc S& Girio dgc vd Ddo tpo c6p.
1.2. Do cric t6 chric vd cii nhdn tdi tro, cho, tdng.
2' vi€c bdn giao trang thi6t bi trong qu6 trinh tirip nhBn ph6i dugc ttrc nien uing

bi6n bin vd c6 xiic nh6n cta HiQu tru&ng.

3' Kh6ng ti6p nhan c6c trang thi6t bi dd c6 thdi gian sri dung quir 2/3 thoi gian
kh6u hao theo quy dinJr; cric thi6t u-] n,, h6ng hodc kh6ng phu hgrp, kh6ng tuong thichvdi ciic trang thi6t bi s8n c6 tpi trucrng; cric thitit bi md trudng kh6ng c6 nhu cAu.

4' cdc trang thi6t bi tluqc ti6p nhan ph6i dugc vdo s6 theo d6i sri dung t4i
trudng, b0 ph0n ktl torin theo d6i de thgc hien viec k0 tang tdi s6n cta truong.

Di6u 14. eu6n lf, sfr dgng trang thi6t bi
l. Trang thi6t bi ph6i dugc sri dung dring ti6u chu6n, dlnh mfc vd dring muc

dich.

2. Kh6ng tp y d6i, trao d6i, cho, t{ng,.bi6u trang thi6t bi ldm viQc cta co quan;
dieu chuyon trang thi6t bi ldm vigc gira.aJro, .a rt an khi chua duoc ph6p cria c6p c6th6m quy6n.

Mang trang thi6t bi ra ngoii truong ph6i brio c6o Hi6u trudng
Phdn c6ng quin ly c6,c trang thi6t bi
l. Phong thi6t bi d4y hgc, phong bQ m6n vd thi6t bi day hgc khric do c6n b6

thi6t bi qu6n ty;

4.2. Circ phong hgc do c6c lop tg qu6n;

4.3. Phdng thu vi6n do ciin bQ thu viQn qu6n ly;
4.4. Phong dpy Tin do girlo vi6n tin qu6n ly;
4.5. Phong H6i rlong GV, nhd kho vd c6c dqng cg h4u cAn kh6c do b6o vQ qu6n

4.6. Phong HQi trucrng do t6 V6n phong qu6n ly;

3

4

4

W;
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4.7. phong y tti do crin bQ y tri qu6n ly;
4.8. V[n phong Dodn do BCH Dodn trudng quan li;
4'9' c6c phong ldm vi€c khric do cii nhdn dang sri dung qu6n ri.
5. Qu6n ry, sri dung trang thi6t bi t4i c6rcb0 phan chuy€n qu6n, cii nh6n:
5'l' Trang thi6t bi ldm viQc tqi ctrct6 chuycn m6n bao g6m: bdn ghti ldm viQc,mriy vi tfnh, tt h6 so...) do t6 d6 qu6n ly.
5.2.Trang thi6t bi rdm viQc sri dgng chung trong trulng (mriy photocopy , mitytliQn tho4i c5 dinh, miiy 6nh...) do t6 vdn piOng l-uan fy.
5.3. Trang thi6t bi rdm viOc oia c6c c6 nh6n (HT, ph6 HT, y t6, thitit bi, vdnthu, K6 toiin, Thu viQn, c6ng dodn, Eodn TN) nhu bdn ghti Idm viQc, m6y vi tinh, trihO so... do c6 nh6n d6 quan ly.
5'4' Hieu tru&ng c6 tr6ch nhiQm: Bo tri, diou chuy6n trang thi6t bi ldm viQctrong noi b0 trudng;.b5 tri, phdn cdng nguoi qu6n lli sri dung, ttreo ooi ciic trang thi6tb! dung chung, IAp sq s5ch, luu git cric ho so uien uan giao J4n trang thi6t bi vd theod6i todn bQ trang thi6t bi ldm viQc cria trudng; rtieu chuyen ciic trang,rriCiiiiar, 

"ii,khdng cdn nhu cAu sri dung ho{c thanh ti, cic trang tniSt Ui *r;;;"il sri dpng dusc;chi d?o c6ng tiic bdn giao tdi sin c6ng vd h6 ,o quai Iy, sri dung tdi s6n c6ng khi c6 sgthay d6i tO chric ho4c thay O6i Higu trudng.
5'5' Todn this c6c c6n bQ, giiio vi€n, nhdn vidn c6 trrich nhiQm: 86o qu6n, gitgin vd sti dr,rng trang thi6t bi l6u bdn, titit kiom,.hi6u qu6; th6ng brio kip thoi v6 tinhtrang hu h6ng cria trang thi6t bi dugc giao.ra d6 nghi nhd trulng sria chta; brio crioHiQu tru&ng khi xhy ra m6t miit hoac cric bi6n clQng,",huy d6t-fiafi;., oer ir.r,e rhfibi duqc giao; b6o quin tem ki6m kc drin trcn tnl6lui trong quri trinh sri dpng vd bdngiao bing bi€n bin ciic trang thi6t bi o"q. giuo i[i.nrra, .ui*ir.,'rln, n*
5'6' To tru&ng vdn phdng c6 trrich nhiQm theo d6i vd d6n d5c cric t6 vd cii nh6ntrong trudng thuc hi€n ciic quy dinh v6 qu6n ly, sri dgng trang thi6t bi cria euy chtindy.

Di6u 15. Theo d6i vi ki6m k6 trang thi6t bi
1. 56 srich qu6n Iy trang tnitit Ui g6m:
1'l' so tdi sinvd sd theo ddi sri dpng tdi sin cria trudng do k6 torin l*p vd luugiir theo quy dinh cria Nhd nu6c.
l'2' s6 tdi san vc srich thu vi6n, thi6t bi d4y hoc do ciin bQ thu viQn, c6n bO thiistbi lflp vd luu gifr.

1.3..C6c lo*i s6 siich tr.n b6o d6m y6u cAu th6ng tin g6m:
- I ong hqp danh muc trang thi6t bi rdm viQc cria dcm v!, s5 lucrng, quy c6ch vdngiy trang bi;

- Ngudn g6c thitlt bi (mua s6m, qud tdng, tdi trg ...);
- H9 ton vd chfr ky cria ngudi dugc giao sri dpng trang thitit bi vd ngudi dugcgiao theo d6i viQc sri dgng thi6t bi cta rlon vi;
- Xric nh4n cria HiQu trucrng vd ciic bQ phAn li0n quan;
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- c6c bi€n bin bdn giao li€n quan d6n viQc trang bi, mua s6m, ti6p nhfln, thu
h6i, ili6u chuyrin vd thanh ly trang tfri0i Ui ctia rlcrn v!.

2. Ki6m kd trang thitit bi:

2.1. ViQc ki0m.k6 trang thi6t bi trong truong dugc thgc hiQn theo quy rlinh cria
nhd nu6c ho4c dQt xuSt theo y0u cAu cta c6c c6p c6 thAm quycn.

2.2. Thinh phAn ki6m kO g6m tlai di6n BGH, Ban TTND, dai diQn CDCS vd cri
nhdn c6 li6n quan.

2.3. Circ dnn vi co triich nhiQm cf dpi di0n tham gia ki6m k€ trang thi6t bi vd
t4o dieu kiQn cho vi€c ki6m k6 duoc thuc hiQn ching kii hoJch.

Di6u 16. Bio dudng, sfra chiia trang thi6t bi
l ' Cric t6 chuy€n mdn, bQ phal chuy€n quin vd cii nhdn khi phrit hiQn trang thi6t

b! hu h6ng c6 tr6ch nhiQm bilo cho t6 vdn phong t6ng hryp trinh Higu tru&ng xem x6t,
sria chfra vd kh6ng ty sfta chta, thay th{i linh kiQn, php tung ho4c thu6 mugn nguoi
ngodi sta chira, thay thti linh kiQn, phq tung cfia c6c trang flri6i ui ducrc giao.

2' Nhd trudng thgc hiQn vi6c sria chira vd itfnh k! b6o duong trang thitit bitrong
trudng theo ch6 dQ, ti6u chuAn k! thuAt quy dinh.

Di6u 17. Thu h6i rrang thiSt bitim viQc

1. cric trudng hqp thu h6i trang thi6t bi rdm viQc nhu sau:
1.1. Sri dUng kh6ng dfng muc dfch, kh6ng dring d5i tuqng.
1.2. Nghi huu ho{c chuyiSn c6ng t6c.

1.3. Sau khi hodn thdnh chucmg trinh ndm hgc.
2. Trinh tg, thri ttrc vd thdm quyen thu h6i trang thi6t bi ldm viQc dugc thyc hign

theo c6c budc sau:

2'l'Ydn phong nhd trucrng khi phrit hiQn cric trang thitit bithuQc cric trulng hgp
quy dlnh t4i Khoan 1 Ei€u ndy trong thoi han 03 ngdy ph6i lap danh mpc vd biio crio
HiQu truong.

2'2' YFn phong nhi truong th6ng b6o bing vdn bin d6n cric trudng hgp n6u,:"ig 9:r, I cli€u nAy danh muc ciic trang tnitit Ui ttru h6i, l), ao ,a thdi gian du f.itin
se mu nol.

2'3' Cham nh6t o: ngdy kC tu ngdy nhfn dugc th6ng b6o, citnhdn c6 trang thi6t
bithu hdi c6 y kiiln tri loi bing vrn b6n grii nhd trucrng.

2'4' Sau khi c6 y ki€n tri loi ho{c qui thoi han md cii nhdn d6 kh6ng c6 y ki€n
trA ldi, HiQu trudng cdn cri vdo khoan I tli6u ndy quy6t dlnh thu h6i ho4c kh6ng thu
h6i trang thi6t bi.

2.5. cd nhdn ho{c bQ phan ndo c6 trang thi6t bi thu h6i phii thgc hign chuy6n
giao dAy dri trang thi6t bi vtr cho cric bQ phpn hoflc v[n phong tru]ng theo thdi hpn
trong quytit tlinh thu h6i.

2'6'Ydn phdng nhd trudng td chric thu hdi theo.quy6t dinh cfia HiQu trucrng;
b6o quin vd clc xu6t sri dung hiQu qu6 trang thi6t bi thu h6i.

Di6u 18. Eidu chuy6n trang thi6t bilim viQc

9



l. Cdc trudng hqp di€u chuyr5n trang thi6t bi ldm viQc:
1'1. Di6u chuytin gita cdc tton v! trong ngdnh ttr noi thira sang noi thi6u theo

chi d4o ctacdc c6p c6 thAm quy6n.

t.2.DC mang lpi hiQu qu6 sri dung cao hon.
1'3. Di6u chuytin cho c6c dcrn v! ngodi ngdnh khi truong kh6ng c6 nhu ciu sri

dung.

2' Trinh tu, thti tuc vd thArn quydn di6u chuyi5n trang thi6t bi rtugc thgc hign
theo quy ilinh cria Nhd nu6c.

Di6u 19. Thanh If trang thi6t bi
l. Cdc trudng hqp thanh ly trang thitit bi:
1.1. Ea sri dgng vugr quii thoi han kh6u hao md kh6ng th6 ti6p tuc sti dung.
l'2'Bi hu hong kh6ng th6 sft dpng ho4c b! hu h6ng md stia chta kh6ng khac

phqc dugc.

2' Trinh tg, thri tuc vd thAm quy6n thanh ly trang thi6t b! dugc thpc hiQn theo
quy dlnh cria BQ Tdi chinh.

2.l.Trong thoi h4n 03 ngdy tc ttr ngdy HiQu tru&ng cd quyi5t dlnh thanh ry
trang thi6t b!, ra quv6t dinh thdnh.lap HOi ooigil,unh ly tran! tni6t'ii oe io ,t ,i. thanh
ly trang thi6t bi g6m cric thdnh phAn sau:

- Dai diQn c6p riy;

- Dai diQn Ban Chdp hdnh C6ng dodn co s6;
- DAi diQn Ban Gi6m higu;

- Dai diQn Ban Thanh tra Nh6n d6n;

- Ki! torin.

2'2' HQi ddng thanh ly trang thitit bi t6 chric thuc hiQn thanh ly trang thi6t bi
theo quy dinh cria nhd nu6c.

3' vi0c thanh ly trang thict bi ph6i dugc cdng khai d6n todn th6 crin bQ c6ng
chtic, vi€n chr?c dugc UiCt AC theo d6i gi6m srit.

xrr Lv vr pHAM vE au,[lH:j,] DUNG rAr sAN coNc
vA xr.I l.f rnAcH NHrEM VAT CHAr

Di6u 20. Xfr ly vi ph4m vd quin Iy, sfr dqng tii sin c6ng
l. Hinh thric xri l;i vi ph4m v6 qu6n ly, sri dung tdi s6n c6ng
1.1. Nhic nh0;

1.2. Thdng bilo trong todn trudng;
1.3. EC nghi ha bdc khi x6t danh hipu thi dua;
1.4. DC ngh! xri l;i kj luat.
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2' Hinh thfc nhic nhd dugc 6p dgng o5i voi cric b6 ph4n chuy6n qu6n vd cii
nh6n c6 hdnh vi vi ph4m rin dau ciic quy dinh v0 qu6n ry, sri dpng tdi s6n c6ng.

3' Trudng hqp crlc bQ phan vd cil nhdn d5 dugc nhic nh0 nhtmg vfin titfp tuc c6
hdnh vi vi pham quy dinh vd qu6n ly, sri dung tdi s6n c6ng thi b! xri ly birg-ffiil;
th6ng brio c6ng khai trong toirn co quan.

4' circ bQ phpn, cii nhdn trii di6n cirng mQt hdnh vi vi phBm tt 05 IAn trd l6n
trong mQt ndm ho{c tuy theo mtc rrQ vi ph?m, thi bi tr€ nghi hi mot c6p khi -ei a*r,
hiQu thi dua trong ndm.

5' Nguoi vi ph?m ciic quy tlinh cria Quy ch6 ndy dc xhy rathiet hai tdi s6n c6ng,
ngodi viec bi xri ly theo ciic hinh thric t4i khodn I di6u lg cdn phai b! xri ly tr6ch
nhiQm v4t ch6t theo quy dinh hi0n hdnh.

Di6u 21' xfr ly tr6ch nhi6m v{t ch6t aiii vot ngucri gay ra thiQt h4i tiri sin
cdng

l. Hinh thric xri ly tr6ch nhiQm v4t ch6t
1.1 . B6i thucrng.

1.2. Boi thudng vd d6n bu chi phi khic phuc hflu qu6 do vi phBm gdy ru.
2. cdn bQ, gi6o vi6n, nh6n vi6n, hoc sinh g6y ra thiQt h4i tdi s6n c6ng, du co y

L1]^*un8 
c6 y, c6 triich nhiQrn b6i thucrng thiet h;i in.o quy6t ;irh .,1. ngudi c6 th6m

quyen.

3. c6n bQ, giiro vi€n, nh6n vi6n, hoc sinh vi pham cric quy dinh cria euy chii
ndy dc xdy ra thiet hai.tdi sin c6ng ho{c g6y thiQt hpi c6ng sfc rao dQng cfia ngudi
kh6c, ngodi viQc phai b6i thuong gi6tritdi s6n bithiet hai col ph6i rt6n bt chi phf kh6c
phgc hdu qu6 do vi6c vi ph4rn glty ra.

4. Mric b6i thucrng vd ddn bu chi phi kh6c phpc h4u qu6 dugc x6y dgng tr6n co
s& giri tri thict hai cfia tdi s6n vd chi phi d6 kh6c ptrgc hau qu6 do hdnh vi vi pham g6y
ra.

5'80 phan phg trdch CSVC, kti torln tham muu cho HiQu trucrn gxircrlinh gi6 tri
thiet hai cria tdi san ldm co s0 rip dung trong viQc xt ly tr6ch nniem vat ch6t d5i voingudi gdy rathiQt hai tdi s6n c6ng trong trudng.

Di6u 22. Tham quydn quyit ilinh xfr rf vi ph4m v6 qu6n If, sfr dung tiri sin
c6ng vi xfr ly trich nhipm vgt ch6t

Hi0u trucvng quy5t dinh hinh thric xri ly vi ph4m quy dinh v6 qudn ly, sti dqng
tdi sin cong vd hinh thftc xri ly triich nhiQm vat cn6t ooi iii obi t,rqng ui *,i ly ld cric
bQ phpn ho{c c6c c6 nh6n.

Di6u 23. HQi tl6ng xfr tf trr{ch nhigm vgt ch6t
l ' HOi d6ng *,r. ly trrich nhiOrn vat chdt dugc thdnh lfp khi c6 y6u cAu xri ly

trrich nhiQm v4t chSt a5i voi ngudi gaty rathiEt hai tdi s6n c6ngtao go*,'
1.1. HiQu trudng ldm Cht tlch H6i tl6ng;
l.2.Ph6 Hicu trudng phu triich cSVC ldm ph6 chri tich Hqi ir6ng.
1.3. Dai diOn BCH c6ng dodn 01 ngudi, Ban Thanh tra Nh6n d6n 0l nguoi, k6

torin ldm riy vi6n;
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1.4, Dai diQn Ban dai diQn cha M9 hgc sinh cria trudng;
1'5' Truong h-o. p cAn thi6t chri tich HQi rl6ng c6 th6 mdi chuy6n gia ho{c thu6

tu vAn girim dlnh mric dQ thiQt hai tdi s6n.

2' Hai d6ng xri Iy triich nhiQm vat ch6t c6 nhi€m vu xem x6t, d6nh giri tfnh ch6tcta hdnh vi gdy ra thiQt hpi, mric do thi0t h4i; x6c dinh tr6ch nhiQm cta nguri gdy ra
thiOt hai vd tflp th6, c6 nh6n c6 ri6n quan; ki6n nghi v6i nguoi.olrra,, qria, ,6 il;
vd phuong thric b6i thucrng thiQt hpi.

3. Hoi cr6ng xri ly triich nhiQm vQt ch6t ldm viQc theo nguy€n t6c:
3.1. Khrich quan, d6n chri vd tu6n theo quy rrinh cria phrip lu{t;
3'2' Vi6c kitin ngh! mric vd.phucrng thric bdi thucmg dugc rhgc hiQn bing hinh

thric b6 phitiu kfn vd theo nguyCn tic Aa ,q
3'3' cdc cu6c hop cria H6i dong phii c6 bi6n bin.ctc th6ng qua vd Chn tich H6i

dong kv' fto*g hsp ngucri gdv ra thi6t hpi dusc HQi cr6ng -Jioi ran md kh6ng ct6nthi Hoi dong vdn hep vi nguoi g6v thiQt hai ph6i .hap ffi;-;;;jrh ba; ffi;;
thiQt hai.

Di€u 24. Trinh tg vi thri tuc xfr ry vi phgm quy tlinh v6 quin If, sfr dgng tirisin c6ng

1. Thdng brio vi pham

c6c b0 phdn vd cii nh6n khi phrit hiQn hdnh vi vi phpm c6c quy dinh cria euycht! ndy ho4c phrit hiQn crin b6, girio viOn, nhdn vi€n, hoc sinh ldm tt 6i tnoat, m6t, huhong tdi sin cdng thi th6ng brlo bing moi hinh rhric (th6ng brlo truc ticp, ;;ie;tho4i, grii vin bdn...) d€n nhd truong.

Z.Lqp bi6n b6n vi ph4m

Khi nh0n dugc th6ng brio v6 vi phpm quy dinh v6 quin ry, sri dgng tdi s6n c6ng,Hi€u tru0ng chi dao ti6n hdnh: Ki6m tra xiic minh, ,h6. ,ho, ,;;o Jirr, gia thiQt hpi,

lilj::-:in vi pham quy dinh vdi qu6n ly, st? dsng tdi s6n c6ng; brio crio- ca" 
"ap 

iimam quyen.

3. HiQu tru&ng y6u cau cirn bQ, giiio vi6n,nh6n vi€n hopc hgc sinh vi ph4m quy
dinh v6 qudn ly, sri dpng tdi s6n cdng ho{c gi,ty rathiet hai tdi s6n c6ng trong thoi han02 ngity vitit ban tucrng trinh vd up uii., d6 ;fu r,"Jng gi6i quyrit. 

---o

4. Quyt5t dlnh xri ly vi ph4m

can cu Di€u 19 euy ch6 ndy, bi6n b6n vi phpm quy rlinh v€ qu6n ly, sri dungtdi san cdng vd bdn tuong trinh cria nguoi vi pham ho6c nguoi g6y ra thiQt hai tdi s6n
c6ng, HiQu truong xem xdt, quy6t dinh xri ry vi pham vd ra v6n b6n:

4'l' Nhic nhcr ho{c thong biio c6ng khai trong toirn trudng aoi v6i c6c trudng
hqp bi xri ly theo ciic hinh thric nhic nh&.

4.2.Thvc hi6n quy6t dlnh xft ly vi ph4m.
4'3' Trinh ty xri ly ky ludt, xem.xdt h4 bdc danh hiQu thi dua rl6i voi c6c bQphfln vd c6 nhdn vi phpm c6c quy dinh vc qu6n ly, sri dpng tdi s6n c6ng thyc hi6n theoquy dinh cta Lu4t c6n bQ, c6ng chric, Luflt Lao dQng, Lu4t thi dua khen thu0ng, nQiquy nhd trudng vd c6c quy dinh hiQn hdnh cfia nhi noJ..
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Didu 25' Trinh tg'vir thri tgc xir Iy trrlch nhiQm vft ch6t aiii vot c6n bQ, gi6ovi6n, nhin vi6n vi hgc sinh
l. Trinh tp

1.1. Hiqu trudng y€u cau ngudi vi phpm ldm b6n tudng trinh;
1.2. LQp bi€n b6n vi pham n6u tqi kho6n 2 Di€u 23;
l'3' ciic vrn b6n x6c dlnh gi6 tri tdi sdn bi thict hai vd giri tr! thiQt hai cfia tdisin do bQ phan php tr6ch CSVC vd k6 torin cung c6p;
1.4. Cdc v5n b6n khric c6 li6n quan.

2. Tht tgc

2.1. Nguoi c6 th6m quy6n n6u t4i Di6u 2r cria euy chtl ndy thdnh lQp HQi d6ngxri ly trrich nhiQm v4t ch6t.

2'2' Hdi ddng d6ng xu ly trrich nhiQm vat chAt xem xdt, c6 vdn b6n kitin nghimric bdi thucrng vd phuong thfc b6i thuong grii dtin ,g"ui c6 tham qurEr.
2.3. Quytit dinh b6i rhucrng thiQt hai
- cdn cf ki6n nghi cria HQi ddng xri ly tr6ch nhicm v4t ch6t, ngudi c6 th6mquyon ra quytit dinh boi thucrng thigt hai. trong quytlt dinh ghi 16 mfc, phucrng thricvd thoi han b6i thudng.

- Truong hqp nguoi c6 tham quycl c6 y kiiln kh6c v6i kiiin nghi cria H6i d6ngxri ly trrtch nhiom v4t ctr6t ttri ngudi c6 th6m quycn quy6t dirt;t;hiu oarn nhiQm v€quy6t dinh d6 trudc phdp luat.

2.4.Tlrurc hi6n quy{it rtinh b6i thuong thiQt hai
- ciin bQ, giiio vi€n, nhdn vi6n, hoc sinh g6y ra thi€t hBi ph6i thgc hiQn dringthdi hpn, rntic vd phuong thric b6i thudng ghi tron! iuy6t oirr, utiit il; thiet hai.
- B0 phdn tdi vp nhir truong c6 tr6ch nhiQm thu theo phucrng thric b6i thudng(tru vdo luong, thu ri6n mat...) ghi trong quy6t dinh b6i thucrng thiet h?i.
- vi0c quin ly vd su dung titin, tdi sin b6i thucrng thi6t hai dugc thgc hiQn theo

cric quy dinh cria nhd nu6c.

Chuong IV
T6 CHIIC THUC HIEN

Didu 26. Di6u khoin thi hirnh

1' Quy dlnh ndy c6 hiQu luc k6 tu ngiy ky. Nhrng quy dinh tru6c d6y v€ qu6nly vd sri dung tdi san trrii v6i quy dinh ndy adu o"q. bai b6.
2. Tru&ng cric bQ ph6n c6 rr6ch nhiQm x6y dung nQi quy, quy dinh sti dpng tdisin nhd nu6c tai b0 ph0n, trong d6 quy 16 triich nhi6m cria tap'th6, .a ,ia, dugc giaoquin Iy sri dung tdi sin; chi dao viQc td chric qu6n ly, sri dung tdi s6n mQt crich tititkiQm vd hiQu qui.
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3. Trong qu6 trinh thgc hiQn, n6u c6 phrit sinh vu6ng milc, c6cbQ phpn c6 li6n
quan ph6n rinh v6 Ban Gi6m hi6u, b60 c60 Hi6u tru&ng ajr,i" jai, ;6;rr* cho pht
hqp./.

Noi nhQn:
- Sd GD&ET (b/c);
- C6c Ph6 hi6u tru'6.ng;
- Cric td CM vd VP;
- Cdng dodn, Dodn TN;
- Luu VT.

HIEU TRTIONG

Phi VIn Siip
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